
Thesis Proposal



Thesis Proposal Process

List of Faculty

Thesis Mentor

Email template

Identify your 
interests before 
you meet with 

faculty mentors

Read the MS/MA 
Student 

Handbook to 
understand 

thesis roles and 
responsibilities

Reach out to 
faculty to identify 
a thesis mentor

List of Faculty

Thesis Mentor 
Email template

Take PSYC 599 (Independent 
Grad Research) with your thesis 
mentor to start your thesis 
process. Consult with them on 
how to fill this form out. Then, 
submit to the Psychology 
Department office (in person or 
email: 
psychology@fullerton.edu
Email Alyssa Raphael to get this 
form: araphael@fullerton.edu 
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https://psychology.fullerton.edu/faculty/
https://www.kirstengotting.com/portfolio/email-template1/
https://www.kirstengotting.com/portfolio/email-template1/
mailto:psychology@fullerton.edu
mailto:araphael@fullerton.edu


Thesis Proposal Process

MS Program Thesis Options

Thesis Writing Resource

Sample Thesis Outline and

Checklist

In collaboration with your 
thesis advisor, identify which 

type of thesis you will do. A 
list of different types of 
theses is listed below, 

including the option of using 
archival data of your research 

advisor/thesis chair:
MS Program Thesis Options

In your third semester, you 
should enroll in PSYC 598, 

thesis. Discuss thesis 
expectations with your 

advisor, including how to 
write each section. 

Thesis Writing Resource
Sample Thesis Outline and 

Checklist

Once you have written your 
introduction,  literature 

review, and method section 
(and have been working on 
drafts), consult with your 

advisor on identifying 
potential committee 

members. 

Reach out to those faculty 
members to gauge interest 
and willingness to serve on 

your committee. If your thesis 
chair has  said you have a 

solid draft and has identified 
potential thesis proposal 

dates/times, you may send 
this information to the 
potential committee 

members. 
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https://psychology.fullerton.edu/_resources/pdfs/academics/MS%20Thesis%20Guidelines13.pdf
https://csu-fullerton.primo.exlibrisgroup.com/permalink/01CALS_FUL/d0g02r/alma991013262649402908
https://www.dropbox.com/scl/fi/gfpnj9wfggxwmmpd4jo0y/Thesis-Outline-and-Checklist.docx?rlkey=f6n6zskyhm3q1ubrjj857h7rg&st=4gb3xf8b&dl=0
https://www.dropbox.com/scl/fi/gfpnj9wfggxwmmpd4jo0y/Thesis-Outline-and-Checklist.docx?rlkey=f6n6zskyhm3q1ubrjj857h7rg&st=4gb3xf8b&dl=0


Thesis Proposal Process

araphael@fullerton.edu

Communicate with Alyssa to let 
them know you plan to propose. 
Send title, abstract, committee 

member information, and 
proposal meeting information to 
Graduate Programs Coordinator 

Alyssa Raphael at least one week 
before the proposal (they will 

send an announcement to 
faculty). Alyssa will send you a 

signature page that you will need 
to coordinate faculty signatures 

after your proposal. 

You MUST send your 
proposal to your 

committee members 14 
calendar days (Monday-

Sunday) before the 
proposal date. You will 

then Propose your thesis, 
see page 15 of MS thesis 

manual for possible 
outcomes. 

The student needs to 
collect all faculty 

signatures via the PDF 
template provided by 

Alyssa.  After you get all 
committee members’ 
signatures, turn it in to 

Alyssa via email for filing: 
araphael@fullerton.edu 
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mailto:araphael@fullerton.edu


Thesis Defense



Thesis Defense Process

Website

MS Program Thesis Options
Thesis Submission Info

Meet with your thesis chair 
to discuss how you will 

address committee 
feedback

If you are collecting data or doing 
a secondary data analysis (if 

required, check with your thesis 
advisor), submit an IRB 

application through Cayuse:

Website

If you are doing a review or case 
study, see guidelines: 

MS Program Thesis Options

Make sure you register for 
PSYC 598 again the following 
semester. You are limited to 
6 units of PSYC 598. Identify 

the thesis submission 
deadline; this will inform by 
when you would be able to 
defend your thesis. See link 

below for dates:

Thesis Submission Info 

1
2 3

https://www.fullerton.edu/research/compliance/irb/
https://psychology.fullerton.edu/_resources/pdfs/academics/MS%20Thesis%20Guidelines13.pdf
https://www.fullerton.edu/graduate/current/thesis.html


Thesis Defense Process

Thesis Writing Resource

Sample Thesis Outline and

Checklist

Once you get IRB approval, 
start collecting or 

analyzing your data. 

While managing data 
collection, work on the 

committee edits to your 
thesis proposal. Make sure 

to allow your thesis chair 
to see these edits. 

Incorporate any feedback 
from your thesis chair.

When data collection is 
done, work on writing the 

results section, with 
guidance from your thesis 
chair. Send regular drafts 

to your thesis chair. 
Thesis Writing Resource

Sample Thesis Outline and 
Checklist

4
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https://csu-fullerton.primo.exlibrisgroup.com/permalink/01CALS_FUL/d0g02r/alma991013262649402908
https://www.dropbox.com/scl/fi/gfpnj9wfggxwmmpd4jo0y/Thesis-Outline-and-Checklist.docx?rlkey=f6n6zskyhm3q1ubrjj857h7rg&st=4gb3xf8b&dl=0
https://www.dropbox.com/scl/fi/gfpnj9wfggxwmmpd4jo0y/Thesis-Outline-and-Checklist.docx?rlkey=f6n6zskyhm3q1ubrjj857h7rg&st=4gb3xf8b&dl=0


Thesis Defense Process

Thesis  Template

araphael@fullerton.edu

Thesis Submission Info
University Thesis Manual

Thesis Submission Form

Once your chair approves and finalizes 
your thesis defense document,  make 

sure this document is formatted 
according to the thesis format of the 

Office of Graduate Studies. Also, identify 
potential dates/times for thesis defense. 

Please note, not all faculty will work 
during the summer/available for a 

summer defense, so please take this into 
consideration. Read thesis defense role 

and expectations here (page 17), 
including possible outcomes: 

Thesis  Template

Once you have dates for a defense, you MUST send 
the university-formatted thesis document to your 
committee members 14 calendar days (Monday-

Sunday) before your defense. Also,  send title, 
abstract, committee member information, and 

meeting information to Graduate Programs 
Coordinator Alyssa Raphael at least one week 

before defense (she will send announcement to 
faculty): araphael@fullerton.edu 

You do not need to coordinate faculty signatures for 
the thesis defense (Office of Graduate Studies does 

this).

Make sure you give yourself enough time to 
incorporate committee edits  into your thesis 

document for the thesis submission deadline of the 
Office of Graduate Studies, see dates below:

Thesis Submission Info 

Once you have incorporated edits from the 
committee, submit your thesis document to 

the university by the submission deadlines. If 
you want/need to take further units while you 

are completing your thesis (or miss the 
deadline), you should sign up for 599 CR/NC. 
If you are done with taking coursework, then 
sign up for GRAD 700 to keep enrollment in 
the program current. This has no unit value 
and is much less expensive than registering 
for classes. However, students may not be 

able to obtain financial aid if they are not 
taking units. Final signatures are collected by 

the Office of Graduate Studies (not the 
student)

University Thesis Manual
Thesis Submission Form
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https://www.fullerton.edu/graduate/_resources/pdfs/thesis/Thesis%20Dissertation%20Template%202024.docx
mailto:araphael@fullerton.edu
https://www.fullerton.edu/graduate/current/thesis.html
https://www.fullerton.edu/graduate/_resources/pdfs/thesis/Thesis%20Dissertation%20Manual%202024.pdf
https://forms.office.com/Pages/ResponsePage.aspx?id=cbjAgl8zXEue0KSiNWWnmwXxvQAwmftPpyLIgLxGFHBUN0dDWDI4WUNXQzc1NVhYSTA4Qk00NFRJUi4u
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